
Terms & Conditions of Theatre Hire
The Lyric Theatre is a community space operated and maintained by volunteers. It is therefore 
expected that you, as hirer, care for it, keep it clean, and leave it as you find it.

The Lyric Theatre, Granity, Inc. society owns and manages the premises at 92 Torea Street, Granity, 
known as The Lyric Theatre. The Society and the Hirer agree that the Hirer will utilise The Lyric 
Theatre venue subject to this Agreement.

1. HIRE CHARGES (For current pricing, see Fees & Charges - Appendix E)

1.1 DEPOSITS
A deposit of 50% of the venue hire charge is required for all bookings. This must be paid in advance 
before any booking can be confirmed. Any date, or dates booked will remain available for hire to 
others until the deposit has been paid. 

1.2 PAYMENT
The deposit is payable at the time of booking confirmation, and with the lodgement of the 
completed contract. The balance of hire charges is required no later than one week after the date of 
the event. If deposit is not paid by the due date, the Society reserves the right to cancel your 
booking.  Payment can be direct credited to the Society’s NBS a/c 03-1354-0641061-00 and a 
receipt will be issued. 

1.3 CHARGEABLE HOURS
Theatre day/night and hourly rates apply from 8am - 12 midnight. If the venue is unusable by other 
hirers due to the storage or setup of the venue space being outside agreed times/dates, the Hirer will 
be charged on an hourly basis from 8am - 12 midnight until the situation is rectified. The Society 
accepts no responsibility for anything left in the venue.

2. CANCELLATION CHARGES
2.1. ADVANCE NOTICE OF CANCELLATION
Where a booking is cancelled up to two weeks prior to the event, half of the deposit will be refunded 
within 10 working days.

2.2. LATE NOTICE OF CANCELLATION
Where a booking is cancelled within 7 days of the event, no refund of any part of the deposit shall be 
given. 

3. TICKET SALES 
The Lyric Theatre is able to facilitate online and door ticket sales for your event through our existing 
provider. There may be a fee for this service, please discuss with your theatre representative.
For profit share agreements, access to your ticketing information will be required. Reporting of sales, 
transfers, fees and attendance will be provided at the conclusion of your event with payment of 
ticketing share either in cash or by bank transfer on the first business day following event.

8. RUBBISH
Any rubbish and recycling must be removed from the premises by the Hirer at the conclusion of 
venue hire. Additional charges may apply for disposal of rubbish/recycling/food waste left on-site.

9. NOISE
Amplifiers and loudspeakers must be kept to a reasonable level and must not be used later than 
midnight on Friday and Saturday nights, and after 10pm on other nights. Hirer will be liable for any 
charges resulting from noise control call-outs during the venue hire.

11. DAMAGE OR LOSS OF THEATRE EQUIPMENT
11.1 DAMAGE
The Hirer is responsible for any loss, breakage or damage to facilities in the venue and its surrounds, 
including furniture, fittings, costumes, decor and all technical equipment during the period of hire 
including misuse of fire extinguishers or a call out by the Fire Brigade in the absence of a fire. 

11.2 REPLACEMENT
The Hirer will be charged for any replacement or repair costs incurred by the Society in replacing or 
returning property to the same condition it was prior to the hire period. 

11.3 LOSS
All property, including (but not limited to) musical instruments, electronic equipment, costumes, 
props brought into the venue by the Hirer, or belonging to the Hirer, is not the  respon sibility of the 
Society. Hirers must carry their own insurance for any loss or damage to any person or property 
associated with them, or for any costs incurred by them.

12. NO SMOKING
Smoking and vaping is prohibited inside the venue, and there are signs to this effect throughout the 
building. The Hirer is responsible for enforcing this provision; however, Theatre representatives 
reserve the right to remove from the premises anyone observed breaking this rule. 

NOTE: If ‘Smoke’ SFX is required as part of the event or activities are likely to produce smoke then 
the venue must be notified in advance to ensure that the necessary steps are taken to meet fire 
safety standards.

13. CATERING
Please discuss food and beverage requirements with the Theatre representative at the time of 
booking as local providers may be able to fulfil your requirements. Hirers are not permitted use of the 
kitchen facilities without express prior consent. Please respect the high standards of the kitchen and 
complete Food Safety Plan if permission has been granted.

14. SUPERVISION OF CHILDREN IN THE THEATRE
All children are the responsibility of their parents or caregivers. The Society accept no responsibility 
where a child is left unattended. NOTE: Ground level areas are designated unsupervised with the 
exception of backstage, kitchen and staff only areas. Stairwell and mezzanine areas are supervised - 
children may not access these areas without a supervising parent or legal guardian (See Appendix D 
- Licensed Area Designations for details of where children must be supervised during events).

15. SECURITY 
If it is a condition of hire that Security staff are present at an event, the Hirer must present the 
names and contact numbers for the personnel they wish to use. These names may be checked with 
the Police.

16. FIRE SAFETY
The Lyric Theatre has an existing Evacuation Scheme and will make the Hirer aware of the locations of 
all exit doors, first aid kits and fire extinguishers. It is the responsibility of the Hirer to listen to this 
information and acknowledge understanding or ask any questions.  It is important that the Hirer keep 
the exit doors clear at all times; the central aisle and a clear aisle from the centre of the auditorium 
to the fire exits must be maintained in all seating layouts.

17. RIGHT OF REFUSAL
The Lyric Theatre reserves the right, with consultation, to decline any booking, or to refuse entry to 
the Theatre by any person or group. Under no circumstances may a hirer sub-let any part of the 
venue.

18. BREACH OF CONDITIONS
Any breach of these conditions may result in:

 a) Closure of the event;

 b) Refusal to accept future bookings; and/or

 c) Theatre retaining the deposit held.

19. INSURANCE & LIABILITY
The Hirer is responsible for all insurance in relation to the hire of the venue. The Lyric Theatre, Granity, 
Inc. holds cover for the building but accepts no other responsibility than the standard legal liability 
for goods and services provided by them.  The Lyric Theatre, Granity, Inc. are not liable for any debts, 
fines or legal infringements incurred by the Hirer.  The Society takes no responsibility for the Hirer 
failing to secure any performance rights and releases relating to theatrical, dramatic or musical work.

20. ALTERATIONS TO THIS CONTRACT
There are to be no alterations to this contract without consultation and agreement between both 
parties.

21. REPRESENTATIVE
The Hirer must appoint a responsible person as a key contact for the purpose of the Hirer’s dealings 
with The Lyric Theatre.

22. TENANCY
This hire agreement shall not create a tenancy between the The Lyric Theatre, Granity, Inc. and the 
Hirer.

    

the lyric theatre, granity, inc

92 torea street, GRANITY
t h e l y r i c . n z

4. SALE OF ALCOHOL (See our Host Responsibility Policy - Appendix B)

4.1. ON-LICENSE
The Lyric Theatre holds an “events only” on-licence (refer Appendix C) which allows the sale or 
supply of alcohol for consumption on the premises when managed by the Society. We can provide a 
complete beverage service for your event and other (non-listed) beverages can be included if 
requested. 100% of bar sales will be retained by the Society.

4.2.  UNLICENSED EVENTS
Unlicenced events will be considered for private un-ticketed events which are not open to the 
general public. These typically require door security as part of the hire.  Police and the local licencing 
authority will be notified of agreed unlicenced events occurring at the venue. 

5. VENUE ACCESS (For a map of location, see Venue Access Details - Appendix A)

5.1 HAND-OVER
A Theatre representative will provide access to the venue at a pre-arranged time. Any keys issued 
must be returned or left in on-site combination lockbox at the end of the hire. The Hirer will be liable 
for any costs arising from lost or unreturned keys.

5.2 INCIDENT REPORTING
The Theatre representative must be informed immediately of any incidents that arise in conjunction 
with your event/hire, these must be recorded and logged as part of the daily Venue Log process.

5.3 RESPONSIBLE HOSTING
All members of the Hirer group and any individuals with it, must take all reasonable care in using the 
premises with the named Hirer responsible for the conduct of all who enter the premises for the 
duration of the booking. Access to some areas including the costume department, projector room, 
bar/kitchen and supply store may be limited and areas locked during your hire. Should the Hirer 
require access to these areas this must be discussed and terms agreed upon prior to hire.

5.4 VENUE LOG 
The Theatre Venue Log must be completed using the on-site device at the end of each day to 
include all applicable information regarding persons on site in conjunction with your hire. Your Theatre 
representative will provide instructions on it’s use (refer to Appendix A for location of device).

5.5 CAR PARK
The car park at south of venue is privately owned by others and permission must be sought prior to 
use. Please discuss with your Theatre representative should you wish to use this area.

6. TECHNICAL REQUIREMENTS (LIGHTING & SOUND ETC)
The venue is equipped with house lighting and modular stage lighting but no audio equipment. 
Special equipment such as extra lighting or sound equipment, stage effects or other presentation 
equipment must be supplied by the Hirer.  At the end of the hire period, if Hirer has used any extra 
equipment – either their own, or external hire equipment – the Hirer must remove these items. The 
Society accepts no responsibility for items left behind in the venue by Hirer.  Use of the theatre stage 
lighting equipment may incur additional costs and must be set up by one of our trained techicians 
prior to hire date.

7. CLEANING  (Venue Access Details - Appendix A for cleaning supplies)
It is solely the Hirer’s responsibility to maintain and return all areas used for hire including toilets, 
dressing rooms, kitchen, mezzanine lounge, foyer and main hall space to a clean and tidy condition. 
This includes returning all seating, tables and furniture to original positions. All food must be removed 
from the premises at the end of each day throughout the hire period. Cleaning equipment & 
products are available and are stored in cupboard under stairwell in main foyer. Charges will apply if 
additional cleaning is required after an event.
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This includes returning all seating, tables and furniture to original positions. All food must be removed 
from the premises at the end of each day throughout the hire period. Cleaning equipment & 
products are available and are stored in cupboard under stairwell in main foyer. Charges will apply if 
additional cleaning is required after an event.
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Terms & Conditions of Theatre Hire
The Lyric Theatre is a community space operated and maintained by volunteers. It is therefore 
expected that you, as hirer, care for it, keep it clean, and leave it as you find it.

The Lyric Theatre, Granity, Inc. society owns and manages the premises at 92 Torea Street, Granity, 
known as The Lyric Theatre. The Society and the Hirer agree that the Hirer will utilise The Lyric 
Theatre venue subject to this Agreement.

1. HIRE CHARGES (For current pricing, see Fees & Charges - Appendix E)

1.1 DEPOSITS
A deposit of 50% of the venue hire charge is required for all bookings. This must be paid in advance 
before any booking can be confirmed. Any date, or dates booked will remain available for hire to 
others until the deposit has been paid. 

1.2 PAYMENT
The deposit is payable at the time of booking confirmation, and with the lodgement of the 
completed contract. The balance of hire charges is required no later than one week after the date of 
the event. If deposit is not paid by the due date, the Society reserves the right to cancel your 
booking.  Payment can be direct credited to the Society’s NBS a/c 03-1354-0641061-00 and a 
receipt will be issued. 

1.3 CHARGEABLE HOURS
Theatre day/night and hourly rates apply from 8am - 12 midnight. If the venue is unusable by other 
hirers due to the storage or setup of the venue space being outside agreed times/dates, the Hirer will 
be charged on an hourly basis from 8am - 12 midnight until the situation is rectified. The Society 
accepts no responsibility for anything left in the venue.

2. CANCELLATION CHARGES
2.1. ADVANCE NOTICE OF CANCELLATION
Where a booking is cancelled up to two weeks prior to the event, half of the deposit will be refunded 
within 10 working days.

2.2. LATE NOTICE OF CANCELLATION
Where a booking is cancelled within 7 days of the event, no refund of any part of the deposit shall be 
given. 

3. TICKET SALES 
The Lyric Theatre is able to facilitate online and door ticket sales for your event through our existing 
provider. There may be a fee for this service, please discuss with your theatre representative.
For profit share agreements, access to your ticketing information will be required. Reporting of sales, 
transfers, fees and attendance will be provided at the conclusion of your event with payment of 
ticketing share either in cash or by bank transfer on the first business day following event.

8. RUBBISH
Any rubbish and recycling must be removed from the premises by the Hirer at the conclusion of 
venue hire. Additional charges may apply for disposal of rubbish/recycling/food waste left on-site.

9. NOISE
Amplifiers and loudspeakers must be kept to a reasonable level and must not be used later than 
midnight on Friday and Saturday nights, and after 10pm on other nights. Hirer will be liable for any 
charges resulting from noise control call-outs during the venue hire.

11. DAMAGE OR LOSS OF THEATRE EQUIPMENT
11.1 DAMAGE
The Hirer is responsible for any loss, breakage or damage to facilities in the venue and its surrounds, 
including furniture, fittings, costumes, decor and all technical equipment during the period of hire 
including misuse of fire extinguishers or a call out by the Fire Brigade in the absence of a fire. 

11.2 REPLACEMENT
The Hirer will be charged for any replacement or repair costs incurred by the Society in replacing or 
returning property to the same condition it was prior to the hire period. 

11.3 LOSS
All property, including (but not limited to) musical instruments, electronic equipment, costumes, 
props brought into the venue by the Hirer, or belonging to the Hirer, is not the  respon sibility of the 
Society. Hirers must carry their own insurance for any loss or damage to any person or property 
associated with them, or for any costs incurred by them.

12. NO SMOKING
Smoking and vaping is prohibited inside the venue, and there are signs to this effect throughout the 
building. The Hirer is responsible for enforcing this provision; however, Theatre representatives 
reserve the right to remove from the premises anyone observed breaking this rule. 

NOTE: If ‘Smoke’ SFX is required as part of the event or activities are likely to produce smoke then 
the venue must be notified in advance to ensure that the necessary steps are taken to meet fire 
safety standards.

13. CATERING
Please discuss food and beverage requirements with the Theatre representative at the time of 
booking as local providers may be able to fulfil your requirements. Hirers are not permitted use of the 
kitchen facilities without express prior consent. Please respect the high standards of the kitchen and 
complete Food Safety Plan if permission has been granted.

14. SUPERVISION OF CHILDREN IN THE THEATRE
All children are the responsibility of their parents or caregivers. The Society accept no responsibility 
where a child is left unattended. NOTE: Ground level areas are designated unsupervised with the 
exception of backstage, kitchen and staff only areas. Stairwell and mezzanine areas are supervised - 
children may not access these areas without a supervising parent or legal guardian (See Appendix D 
- Licensed Area Designations for details of where children must be supervised during events).

15. SECURITY 
If it is a condition of hire that Security staff are present at an event, the Hirer must present the 
names and contact numbers for the personnel they wish to use. These names may be checked with 
the Police.

16. FIRE SAFETY
The Lyric Theatre has an existing Evacuation Scheme and will make the Hirer aware of the locations of 
all exit doors, first aid kits and fire extinguishers. It is the responsibility of the Hirer to listen to this 
information and acknowledge understanding or ask any questions.  It is important that the Hirer keep 
the exit doors clear at all times; the central aisle and a clear aisle from the centre of the auditorium 
to the fire exits must be maintained in all seating layouts.

17. RIGHT OF REFUSAL
The Lyric Theatre reserves the right, with consultation, to decline any booking, or to refuse entry to 
the Theatre by any person or group. Under no circumstances may a hirer sub-let any part of the 
venue.

18. BREACH OF CONDITIONS
Any breach of these conditions may result in:

 a) Closure of the event;

 b) Refusal to accept future bookings; and/or

 c) Theatre retaining the deposit held.

19. INSURANCE & LIABILITY
The Hirer is responsible for all insurance in relation to the hire of the venue. The Lyric Theatre, Granity, 
Inc. holds cover for the building but accepts no other responsibility than the standard legal liability 
for goods and services provided by them.  The Lyric Theatre, Granity, Inc. are not liable for any debts, 
fines or legal infringements incurred by the Hirer.  The Society takes no responsibility for the Hirer 
failing to secure any performance rights and releases relating to theatrical, dramatic or musical work.

20. ALTERATIONS TO THIS CONTRACT
There are to be no alterations to this contract without consultation and agreement between both 
parties.

21. REPRESENTATIVE
The Hirer must appoint a responsible person as a key contact for the purpose of the Hirer’s dealings 
with The Lyric Theatre.

22. TENANCY
This hire agreement shall not create a tenancy between the The Lyric Theatre, Granity, Inc. and the 
Hirer.

    

4. SALE OF ALCOHOL (See our Host Responsibility Policy - Appendix B)

4.1. ON-LICENSE
The Lyric Theatre holds an “events only” on-licence (refer Appendix C) which allows the sale or 
supply of alcohol for consumption on the premises when managed by the Society. We can provide a 
complete beverage service for your event and other (non-listed) beverages can be included if 
requested. 100% of bar sales will be retained by the Society.

4.2.  UNLICENSED EVENTS
Unlicenced events will be considered for private un-ticketed events which are not open to the 
general public. These typically require door security as part of the hire.  Police and the local licencing 
authority will be notified of agreed unlicenced events occurring at the venue. 

5. VENUE ACCESS (For a map of location, see Venue Access Details - Appendix A)

5.1 HAND-OVER
A Theatre representative will provide access to the venue at a pre-arranged time. Any keys issued 
must be returned or left in on-site combination lockbox at the end of the hire. The Hirer will be liable 
for any costs arising from lost or unreturned keys.

5.2 INCIDENT REPORTING
The Theatre representative must be informed immediately of any incidents that arise in conjunction 
with your event/hire, these must be recorded and logged as part of the daily Venue Log process.

5.3 RESPONSIBLE HOSTING
All members of the Hirer group and any individuals with it, must take all reasonable care in using the 
premises with the named Hirer responsible for the conduct of all who enter the premises for the 
duration of the booking. Access to some areas including the costume department, projector room, 
bar/kitchen and supply store may be limited and areas locked during your hire. Should the Hirer 
require access to these areas this must be discussed and terms agreed upon prior to hire.

5.4 VENUE LOG 
The Theatre Venue Log must be completed using the on-site device at the end of each day to 
include all applicable information regarding persons on site in conjunction with your hire. Your Theatre 
representative will provide instructions on it’s use (refer to Appendix A for location of device).

5.5 CAR PARK
The car park at south of venue is privately owned by others and permission must be sought prior to 
use. Please discuss with your Theatre representative should you wish to use this area.

6. TECHNICAL REQUIREMENTS (LIGHTING & SOUND ETC)
The venue is equipped with house lighting and modular stage lighting but no audio equipment. 
Special equipment such as extra lighting or sound equipment, stage effects or other presentation 
equipment must be supplied by the Hirer.  At the end of the hire period, if Hirer has used any extra 
equipment – either their own, or external hire equipment – the Hirer must remove these items. The 
Society accepts no responsibility for items left behind in the venue by Hirer.  Use of the theatre stage 
lighting equipment may incur additional costs and must be set up by one of our trained techicians 
prior to hire date.

7. CLEANING  (Venue Access Details - Appendix A for cleaning supplies)
It is solely the Hirer’s responsibility to maintain and return all areas used for hire including toilets, 
dressing rooms, kitchen, mezzanine lounge, foyer and main hall space to a clean and tidy condition. 
This includes returning all seating, tables and furniture to original positions. All food must be removed 
from the premises at the end of each day throughout the hire period. Cleaning equipment & 
products are available and are stored in cupboard under stairwell in main foyer. Charges will apply if 
additional cleaning is required after an event.
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• We provide and actively promote a 
good range of food available for sale 
at all times. Menus are visible at all 
times.

• We provide and actively promote a 
range of low-alcohol and non-alcoholic 
drinks, including low-alcohol beer, fruit 
juices, soft drinks, tea and coffee.

• Iced water is attractively presented 
and available free of charge at all 
times.

• It is against the law to serve alcohol to 
minors. If we are in doubt about your 
age, we will ask for identification.
Acceptable forms of proof of age are a 
current photo driver’s licence, an 18+ 
Evidence of Age card or a current
passport.

• Attendees who are visibly intoxicated 
will not be served alcohol, will be asked 
to leave the premises and will be
encouraged to take advantage of safe 
transport options.

• We promote a range of transport
options to get you home safely. 
These include:
Buller Taxis - 03 789 6900

• We encourage people to have a
designated driver. We support this by 
providing a range of alcohol-free drinks.

• Our policy is zero tolerance for 
coercive, aggressive, or violent
behaviour.

• We maintain a training and
management policy to give our team 
the skills and support they need to do 
their job responsibly.

Please be our guest and take
advantage of the services we offer.
As volunteers and members of your 
community, we pride ourselves on 
being responsible hosts.

The committee and events team of The Lyric Theatre have a 
responsibility to provide an environment that is not only comfortable and 
welcoming, but where alcohol is served and consumed responsibly.
Accordingly, we have implemented the following Host Responsibility 
policy.

HOST RESPONSIBILITY POLICY
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Terms & Conditions of Theatre Hire
The Lyric Theatre is a community space operated and maintained by volunteers. It is therefore 
expected that you, as hirer, care for it, keep it clean, and leave it as you find it.

The Lyric Theatre, Granity, Inc. society owns and manages the premises at 92 Torea Street, Granity, 
known as The Lyric Theatre. The Society and the Hirer agree that the Hirer will utilise The Lyric 
Theatre venue subject to this Agreement.

1. HIRE CHARGES (For current pricing, see Fees & Charges - Appendix E)

1.1 DEPOSITS
A deposit of 50% of the venue hire charge is required for all bookings. This must be paid in advance 
before any booking can be confirmed. Any date, or dates booked will remain available for hire to 
others until the deposit has been paid. 

1.2 PAYMENT
The deposit is payable at the time of booking confirmation, and with the lodgement of the 
completed contract. The balance of hire charges is required no later than one week after the date of 
the event. If deposit is not paid by the due date, the Society reserves the right to cancel your 
booking.  Payment can be direct credited to the Society’s NBS a/c 03-1354-0641061-00 and a 
receipt will be issued. 

1.3 CHARGEABLE HOURS
Theatre day/night and hourly rates apply from 8am - 12 midnight. If the venue is unusable by other 
hirers due to the storage or setup of the venue space being outside agreed times/dates, the Hirer will 
be charged on an hourly basis from 8am - 12 midnight until the situation is rectified. The Society 
accepts no responsibility for anything left in the venue.

2. CANCELLATION CHARGES
2.1. ADVANCE NOTICE OF CANCELLATION
Where a booking is cancelled up to two weeks prior to the event, half of the deposit will be refunded 
within 10 working days.

2.2. LATE NOTICE OF CANCELLATION
Where a booking is cancelled within 7 days of the event, no refund of any part of the deposit shall be 
given. 

3. TICKET SALES 
The Lyric Theatre is able to facilitate online and door ticket sales for your event through our existing 
provider. There may be a fee for this service, please discuss with your theatre representative.
For profit share agreements, access to your ticketing information will be required. Reporting of sales, 
transfers, fees and attendance will be provided at the conclusion of your event with payment of 
ticketing share either in cash or by bank transfer on the first business day following event.

8. RUBBISH
Any rubbish and recycling must be removed from the premises by the Hirer at the conclusion of 
venue hire. Additional charges may apply for disposal of rubbish/recycling/food waste left on-site.

9. NOISE
Amplifiers and loudspeakers must be kept to a reasonable level and must not be used later than 
midnight on Friday and Saturday nights, and after 10pm on other nights. Hirer will be liable for any 
charges resulting from noise control call-outs during the venue hire.

11. DAMAGE OR LOSS OF THEATRE EQUIPMENT
11.1 DAMAGE
The Hirer is responsible for any loss, breakage or damage to facilities in the venue and its surrounds, 
including furniture, fittings, costumes, decor and all technical equipment during the period of hire 
including misuse of fire extinguishers or a call out by the Fire Brigade in the absence of a fire. 

11.2 REPLACEMENT
The Hirer will be charged for any replacement or repair costs incurred by the Society in replacing or 
returning property to the same condition it was prior to the hire period. 

11.3 LOSS
All property, including (but not limited to) musical instruments, electronic equipment, costumes, 
props brought into the venue by the Hirer, or belonging to the Hirer, is not the  respon sibility of the 
Society. Hirers must carry their own insurance for any loss or damage to any person or property 
associated with them, or for any costs incurred by them.

12. NO SMOKING
Smoking and vaping is prohibited inside the venue, and there are signs to this effect throughout the 
building. The Hirer is responsible for enforcing this provision; however, Theatre representatives 
reserve the right to remove from the premises anyone observed breaking this rule. 

NOTE: If ‘Smoke’ SFX is required as part of the event or activities are likely to produce smoke then 
the venue must be notified in advance to ensure that the necessary steps are taken to meet fire 
safety standards.

13. CATERING
Please discuss food and beverage requirements with the Theatre representative at the time of 
booking as local providers may be able to fulfil your requirements. Hirers are not permitted use of the 
kitchen facilities without express prior consent. Please respect the high standards of the kitchen and 
complete Food Safety Plan if permission has been granted.

14. SUPERVISION OF CHILDREN IN THE THEATRE
All children are the responsibility of their parents or caregivers. The Society accept no responsibility 
where a child is left unattended. NOTE: Ground level areas are designated unsupervised with the 
exception of backstage, kitchen and staff only areas. Stairwell and mezzanine areas are supervised - 
children may not access these areas without a supervising parent or legal guardian (See Appendix D 
- Licensed Area Designations for details of where children must be supervised during events).

15. SECURITY 
If it is a condition of hire that Security staff are present at an event, the Hirer must present the 
names and contact numbers for the personnel they wish to use. These names may be checked with 
the Police.

16. FIRE SAFETY
The Lyric Theatre has an existing Evacuation Scheme and will make the Hirer aware of the locations of 
all exit doors, first aid kits and fire extinguishers. It is the responsibility of the Hirer to listen to this 
information and acknowledge understanding or ask any questions.  It is important that the Hirer keep 
the exit doors clear at all times; the central aisle and a clear aisle from the centre of the auditorium 
to the fire exits must be maintained in all seating layouts.

17. RIGHT OF REFUSAL
The Lyric Theatre reserves the right, with consultation, to decline any booking, or to refuse entry to 
the Theatre by any person or group. Under no circumstances may a hirer sub-let any part of the 
venue.

18. BREACH OF CONDITIONS
Any breach of these conditions may result in:

 a) Closure of the event;

 b) Refusal to accept future bookings; and/or

 c) Theatre retaining the deposit held.

19. INSURANCE & LIABILITY
The Hirer is responsible for all insurance in relation to the hire of the venue. The Lyric Theatre, Granity, 
Inc. holds cover for the building but accepts no other responsibility than the standard legal liability 
for goods and services provided by them.  The Lyric Theatre, Granity, Inc. are not liable for any debts, 
fines or legal infringements incurred by the Hirer.  The Society takes no responsibility for the Hirer 
failing to secure any performance rights and releases relating to theatrical, dramatic or musical work.

20. ALTERATIONS TO THIS CONTRACT
There are to be no alterations to this contract without consultation and agreement between both 
parties.

21. REPRESENTATIVE
The Hirer must appoint a responsible person as a key contact for the purpose of the Hirer’s dealings 
with The Lyric Theatre.

22. TENANCY
This hire agreement shall not create a tenancy between the The Lyric Theatre, Granity, Inc. and the 
Hirer.

    

4. SALE OF ALCOHOL (See our Host Responsibility Policy - Appendix B)

4.1. ON-LICENSE
The Lyric Theatre holds an “events only” on-licence (refer Appendix C) which allows the sale or 
supply of alcohol for consumption on the premises when managed by the Society. We can provide a 
complete beverage service for your event and other (non-listed) beverages can be included if 
requested. 100% of bar sales will be retained by the Society.

4.2.  UNLICENSED EVENTS
Unlicenced events will be considered for private un-ticketed events which are not open to the 
general public. These typically require door security as part of the hire.  Police and the local licencing 
authority will be notified of agreed unlicenced events occurring at the venue. 

5. VENUE ACCESS (For a map of location, see Venue Access Details - Appendix A)

5.1 HAND-OVER
A Theatre representative will provide access to the venue at a pre-arranged time. Any keys issued 
must be returned or left in on-site combination lockbox at the end of the hire. The Hirer will be liable 
for any costs arising from lost or unreturned keys.

5.2 INCIDENT REPORTING
The Theatre representative must be informed immediately of any incidents that arise in conjunction 
with your event/hire, these must be recorded and logged as part of the daily Venue Log process.

5.3 RESPONSIBLE HOSTING
All members of the Hirer group and any individuals with it, must take all reasonable care in using the 
premises with the named Hirer responsible for the conduct of all who enter the premises for the 
duration of the booking. Access to some areas including the costume department, projector room, 
bar/kitchen and supply store may be limited and areas locked during your hire. Should the Hirer 
require access to these areas this must be discussed and terms agreed upon prior to hire.

5.4 VENUE LOG 
The Theatre Venue Log must be completed using the on-site device at the end of each day to 
include all applicable information regarding persons on site in conjunction with your hire. Your Theatre 
representative will provide instructions on it’s use (refer to Appendix A for location of device).

5.5 CAR PARK
The car park at south of venue is privately owned by others and permission must be sought prior to 
use. Please discuss with your Theatre representative should you wish to use this area.

6. TECHNICAL REQUIREMENTS (LIGHTING & SOUND ETC)
The venue is equipped with house lighting and modular stage lighting but no audio equipment. 
Special equipment such as extra lighting or sound equipment, stage effects or other presentation 
equipment must be supplied by the Hirer.  At the end of the hire period, if Hirer has used any extra 
equipment – either their own, or external hire equipment – the Hirer must remove these items. The 
Society accepts no responsibility for items left behind in the venue by Hirer.  Use of the theatre stage 
lighting equipment may incur additional costs and must be set up by one of our trained techicians 
prior to hire date.

7. CLEANING  (Venue Access Details - Appendix A for cleaning supplies)
It is solely the Hirer’s responsibility to maintain and return all areas used for hire including toilets, 
dressing rooms, kitchen, mezzanine lounge, foyer and main hall space to a clean and tidy condition. 
This includes returning all seating, tables and furniture to original positions. All food must be removed 
from the premises at the end of each day throughout the hire period. Cleaning equipment & 
products are available and are stored in cupboard under stairwell in main foyer. Charges will apply if 
additional cleaning is required after an event.

The Lyric Theatre - Venue Hire Agreement - Appendix C - On-License Page 7
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Terms & Conditions of Theatre Hire
The Lyric Theatre is a community space operated and maintained by volunteers. It is therefore 
expected that you, as hirer, care for it, keep it clean, and leave it as you find it.

The Lyric Theatre, Granity, Inc. society owns and manages the premises at 92 Torea Street, Granity, 
known as The Lyric Theatre. The Society and the Hirer agree that the Hirer will utilise The Lyric 
Theatre venue subject to this Agreement.

1. HIRE CHARGES (For current pricing, see Fees & Charges - Appendix E)

1.1 DEPOSITS
A deposit of 50% of the venue hire charge is required for all bookings. This must be paid in advance 
before any booking can be confirmed. Any date, or dates booked will remain available for hire to 
others until the deposit has been paid. 

1.2 PAYMENT
The deposit is payable at the time of booking confirmation, and with the lodgement of the 
completed contract. The balance of hire charges is required no later than one week after the date of 
the event. If deposit is not paid by the due date, the Society reserves the right to cancel your 
booking.  Payment can be direct credited to the Society’s NBS a/c 03-1354-0641061-00 and a 
receipt will be issued. 

1.3 CHARGEABLE HOURS
Theatre day/night and hourly rates apply from 8am - 12 midnight. If the venue is unusable by other 
hirers due to the storage or setup of the venue space being outside agreed times/dates, the Hirer will 
be charged on an hourly basis from 8am - 12 midnight until the situation is rectified. The Society 
accepts no responsibility for anything left in the venue.

2. CANCELLATION CHARGES
2.1. ADVANCE NOTICE OF CANCELLATION
Where a booking is cancelled up to two weeks prior to the event, half of the deposit will be refunded 
within 10 working days.

2.2. LATE NOTICE OF CANCELLATION
Where a booking is cancelled within 7 days of the event, no refund of any part of the deposit shall be 
given. 

3. TICKET SALES 
The Lyric Theatre is able to facilitate online and door ticket sales for your event through our existing 
provider. There may be a fee for this service, please discuss with your theatre representative.
For profit share agreements, access to your ticketing information will be required. Reporting of sales, 
transfers, fees and attendance will be provided at the conclusion of your event with payment of 
ticketing share either in cash or by bank transfer on the first business day following event.

8. RUBBISH
Any rubbish and recycling must be removed from the premises by the Hirer at the conclusion of 
venue hire. Additional charges may apply for disposal of rubbish/recycling/food waste left on-site.

9. NOISE
Amplifiers and loudspeakers must be kept to a reasonable level and must not be used later than 
midnight on Friday and Saturday nights, and after 10pm on other nights. Hirer will be liable for any 
charges resulting from noise control call-outs during the venue hire.

11. DAMAGE OR LOSS OF THEATRE EQUIPMENT
11.1 DAMAGE
The Hirer is responsible for any loss, breakage or damage to facilities in the venue and its surrounds, 
including furniture, fittings, costumes, decor and all technical equipment during the period of hire 
including misuse of fire extinguishers or a call out by the Fire Brigade in the absence of a fire. 

11.2 REPLACEMENT
The Hirer will be charged for any replacement or repair costs incurred by the Society in replacing or 
returning property to the same condition it was prior to the hire period. 

11.3 LOSS
All property, including (but not limited to) musical instruments, electronic equipment, costumes, 
props brought into the venue by the Hirer, or belonging to the Hirer, is not the  respon sibility of the 
Society. Hirers must carry their own insurance for any loss or damage to any person or property 
associated with them, or for any costs incurred by them.

12. NO SMOKING
Smoking and vaping is prohibited inside the venue, and there are signs to this effect throughout the 
building. The Hirer is responsible for enforcing this provision; however, Theatre representatives 
reserve the right to remove from the premises anyone observed breaking this rule. 

NOTE: If ‘Smoke’ SFX is required as part of the event or activities are likely to produce smoke then 
the venue must be notified in advance to ensure that the necessary steps are taken to meet fire 
safety standards.

13. CATERING
Please discuss food and beverage requirements with the Theatre representative at the time of 
booking as local providers may be able to fulfil your requirements. Hirers are not permitted use of the 
kitchen facilities without express prior consent. Please respect the high standards of the kitchen and 
complete Food Safety Plan if permission has been granted.

14. SUPERVISION OF CHILDREN IN THE THEATRE
All children are the responsibility of their parents or caregivers. The Society accept no responsibility 
where a child is left unattended. NOTE: Ground level areas are designated unsupervised with the 
exception of backstage, kitchen and staff only areas. Stairwell and mezzanine areas are supervised - 
children may not access these areas without a supervising parent or legal guardian (See Appendix D 
- Licensed Area Designations for details of where children must be supervised during events).

15. SECURITY 
If it is a condition of hire that Security staff are present at an event, the Hirer must present the 
names and contact numbers for the personnel they wish to use. These names may be checked with 
the Police.

16. FIRE SAFETY
The Lyric Theatre has an existing Evacuation Scheme and will make the Hirer aware of the locations of 
all exit doors, first aid kits and fire extinguishers. It is the responsibility of the Hirer to listen to this 
information and acknowledge understanding or ask any questions.  It is important that the Hirer keep 
the exit doors clear at all times; the central aisle and a clear aisle from the centre of the auditorium 
to the fire exits must be maintained in all seating layouts.

17. RIGHT OF REFUSAL
The Lyric Theatre reserves the right, with consultation, to decline any booking, or to refuse entry to 
the Theatre by any person or group. Under no circumstances may a hirer sub-let any part of the 
venue.

18. BREACH OF CONDITIONS
Any breach of these conditions may result in:

 a) Closure of the event;

 b) Refusal to accept future bookings; and/or

 c) Theatre retaining the deposit held.

19. INSURANCE & LIABILITY
The Hirer is responsible for all insurance in relation to the hire of the venue. The Lyric Theatre, Granity, 
Inc. holds cover for the building but accepts no other responsibility than the standard legal liability 
for goods and services provided by them.  The Lyric Theatre, Granity, Inc. are not liable for any debts, 
fines or legal infringements incurred by the Hirer.  The Society takes no responsibility for the Hirer 
failing to secure any performance rights and releases relating to theatrical, dramatic or musical work.

20. ALTERATIONS TO THIS CONTRACT
There are to be no alterations to this contract without consultation and agreement between both 
parties.

21. REPRESENTATIVE
The Hirer must appoint a responsible person as a key contact for the purpose of the Hirer’s dealings 
with The Lyric Theatre.

22. TENANCY
This hire agreement shall not create a tenancy between the The Lyric Theatre, Granity, Inc. and the 
Hirer.

    

Sta� only / restricted

Supervised

Undesignated

Area
designations
Ground floor

4. SALE OF ALCOHOL (See our Host Responsibility Policy - Appendix B)

4.1. ON-LICENSE
The Lyric Theatre holds an “events only” on-licence (refer Appendix C) which allows the sale or 
supply of alcohol for consumption on the premises when managed by the Society. We can provide a 
complete beverage service for your event and other (non-listed) beverages can be included if 
requested. 100% of bar sales will be retained by the Society.

4.2.  UNLICENSED EVENTS
Unlicenced events will be considered for private un-ticketed events which are not open to the 
general public. These typically require door security as part of the hire.  Police and the local licencing 
authority will be notified of agreed unlicenced events occurring at the venue. 

5. VENUE ACCESS (For a map of location, see Venue Access Details - Appendix A)

5.1 HAND-OVER
A Theatre representative will provide access to the venue at a pre-arranged time. Any keys issued 
must be returned or left in on-site combination lockbox at the end of the hire. The Hirer will be liable 
for any costs arising from lost or unreturned keys.

5.2 INCIDENT REPORTING
The Theatre representative must be informed immediately of any incidents that arise in conjunction 
with your event/hire, these must be recorded and logged as part of the daily Venue Log process.

5.3 RESPONSIBLE HOSTING
All members of the Hirer group and any individuals with it, must take all reasonable care in using the 
premises with the named Hirer responsible for the conduct of all who enter the premises for the 
duration of the booking. Access to some areas including the costume department, projector room, 
bar/kitchen and supply store may be limited and areas locked during your hire. Should the Hirer 
require access to these areas this must be discussed and terms agreed upon prior to hire.

5.4 VENUE LOG 
The Theatre Venue Log must be completed using the on-site device at the end of each day to 
include all applicable information regarding persons on site in conjunction with your hire. Your Theatre 
representative will provide instructions on it’s use (refer to Appendix A for location of device).

5.5 CAR PARK
The car park at south of venue is privately owned by others and permission must be sought prior to 
use. Please discuss with your Theatre representative should you wish to use this area.

6. TECHNICAL REQUIREMENTS (LIGHTING & SOUND ETC)
The venue is equipped with house lighting and modular stage lighting but no audio equipment. 
Special equipment such as extra lighting or sound equipment, stage effects or other presentation 
equipment must be supplied by the Hirer.  At the end of the hire period, if Hirer has used any extra 
equipment – either their own, or external hire equipment – the Hirer must remove these items. The 
Society accepts no responsibility for items left behind in the venue by Hirer.  Use of the theatre stage 
lighting equipment may incur additional costs and must be set up by one of our trained techicians 
prior to hire date.

7. CLEANING  (Venue Access Details - Appendix A for cleaning supplies)
It is solely the Hirer’s responsibility to maintain and return all areas used for hire including toilets, 
dressing rooms, kitchen, mezzanine lounge, foyer and main hall space to a clean and tidy condition. 
This includes returning all seating, tables and furniture to original positions. All food must be removed 
from the premises at the end of each day throughout the hire period. Cleaning equipment & 
products are available and are stored in cupboard under stairwell in main foyer. Charges will apply if 
additional cleaning is required after an event.
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Terms & Conditions of Theatre Hire
The Lyric Theatre is a community space operated and maintained by volunteers. It is therefore 
expected that you, as hirer, care for it, keep it clean, and leave it as you find it.

The Lyric Theatre, Granity, Inc. society owns and manages the premises at 92 Torea Street, Granity, 
known as The Lyric Theatre. The Society and the Hirer agree that the Hirer will utilise The Lyric 
Theatre venue subject to this Agreement.

1. HIRE CHARGES (For current pricing, see Fees & Charges - Appendix E)

1.1 DEPOSITS
A deposit of 50% of the venue hire charge is required for all bookings. This must be paid in advance 
before any booking can be confirmed. Any date, or dates booked will remain available for hire to 
others until the deposit has been paid. 

1.2 PAYMENT
The deposit is payable at the time of booking confirmation, and with the lodgement of the 
completed contract. The balance of hire charges is required no later than one week after the date of 
the event. If deposit is not paid by the due date, the Society reserves the right to cancel your 
booking.  Payment can be direct credited to the Society’s NBS a/c 03-1354-0641061-00 and a 
receipt will be issued. 

1.3 CHARGEABLE HOURS
Theatre day/night and hourly rates apply from 8am - 12 midnight. If the venue is unusable by other 
hirers due to the storage or setup of the venue space being outside agreed times/dates, the Hirer will 
be charged on an hourly basis from 8am - 12 midnight until the situation is rectified. The Society 
accepts no responsibility for anything left in the venue.

2. CANCELLATION CHARGES
2.1. ADVANCE NOTICE OF CANCELLATION
Where a booking is cancelled up to two weeks prior to the event, half of the deposit will be refunded 
within 10 working days.

2.2. LATE NOTICE OF CANCELLATION
Where a booking is cancelled within 7 days of the event, no refund of any part of the deposit shall be 
given. 

3. TICKET SALES 
The Lyric Theatre is able to facilitate online and door ticket sales for your event through our existing 
provider. There may be a fee for this service, please discuss with your theatre representative.
For profit share agreements, access to your ticketing information will be required. Reporting of sales, 
transfers, fees and attendance will be provided at the conclusion of your event with payment of 
ticketing share either in cash or by bank transfer on the first business day following event.

8. RUBBISH
Any rubbish and recycling must be removed from the premises by the Hirer at the conclusion of 
venue hire. Additional charges may apply for disposal of rubbish/recycling/food waste left on-site.

9. NOISE
Amplifiers and loudspeakers must be kept to a reasonable level and must not be used later than 
midnight on Friday and Saturday nights, and after 10pm on other nights. Hirer will be liable for any 
charges resulting from noise control call-outs during the venue hire.

11. DAMAGE OR LOSS OF THEATRE EQUIPMENT
11.1 DAMAGE
The Hirer is responsible for any loss, breakage or damage to facilities in the venue and its surrounds, 
including furniture, fittings, costumes, decor and all technical equipment during the period of hire 
including misuse of fire extinguishers or a call out by the Fire Brigade in the absence of a fire. 

11.2 REPLACEMENT
The Hirer will be charged for any replacement or repair costs incurred by the Society in replacing or 
returning property to the same condition it was prior to the hire period. 

11.3 LOSS
All property, including (but not limited to) musical instruments, electronic equipment, costumes, 
props brought into the venue by the Hirer, or belonging to the Hirer, is not the  respon sibility of the 
Society. Hirers must carry their own insurance for any loss or damage to any person or property 
associated with them, or for any costs incurred by them.

12. NO SMOKING
Smoking and vaping is prohibited inside the venue, and there are signs to this effect throughout the 
building. The Hirer is responsible for enforcing this provision; however, Theatre representatives 
reserve the right to remove from the premises anyone observed breaking this rule. 

NOTE: If ‘Smoke’ SFX is required as part of the event or activities are likely to produce smoke then 
the venue must be notified in advance to ensure that the necessary steps are taken to meet fire 
safety standards.

13. CATERING
Please discuss food and beverage requirements with the Theatre representative at the time of 
booking as local providers may be able to fulfil your requirements. Hirers are not permitted use of the 
kitchen facilities without express prior consent. Please respect the high standards of the kitchen and 
complete Food Safety Plan if permission has been granted.

14. SUPERVISION OF CHILDREN IN THE THEATRE
All children are the responsibility of their parents or caregivers. The Society accept no responsibility 
where a child is left unattended. NOTE: Ground level areas are designated unsupervised with the 
exception of backstage, kitchen and staff only areas. Stairwell and mezzanine areas are supervised - 
children may not access these areas without a supervising parent or legal guardian (See Appendix D 
- Licensed Area Designations for details of where children must be supervised during events).

15. SECURITY 
If it is a condition of hire that Security staff are present at an event, the Hirer must present the 
names and contact numbers for the personnel they wish to use. These names may be checked with 
the Police.

16. FIRE SAFETY
The Lyric Theatre has an existing Evacuation Scheme and will make the Hirer aware of the locations of 
all exit doors, first aid kits and fire extinguishers. It is the responsibility of the Hirer to listen to this 
information and acknowledge understanding or ask any questions.  It is important that the Hirer keep 
the exit doors clear at all times; the central aisle and a clear aisle from the centre of the auditorium 
to the fire exits must be maintained in all seating layouts.

17. RIGHT OF REFUSAL
The Lyric Theatre reserves the right, with consultation, to decline any booking, or to refuse entry to 
the Theatre by any person or group. Under no circumstances may a hirer sub-let any part of the 
venue.

18. BREACH OF CONDITIONS
Any breach of these conditions may result in:

 a) Closure of the event;

 b) Refusal to accept future bookings; and/or

 c) Theatre retaining the deposit held.

19. INSURANCE & LIABILITY
The Hirer is responsible for all insurance in relation to the hire of the venue. The Lyric Theatre, Granity, 
Inc. holds cover for the building but accepts no other responsibility than the standard legal liability 
for goods and services provided by them.  The Lyric Theatre, Granity, Inc. are not liable for any debts, 
fines or legal infringements incurred by the Hirer.  The Society takes no responsibility for the Hirer 
failing to secure any performance rights and releases relating to theatrical, dramatic or musical work.

20. ALTERATIONS TO THIS CONTRACT
There are to be no alterations to this contract without consultation and agreement between both 
parties.

21. REPRESENTATIVE
The Hirer must appoint a responsible person as a key contact for the purpose of the Hirer’s dealings 
with The Lyric Theatre.

22. TENANCY
This hire agreement shall not create a tenancy between the The Lyric Theatre, Granity, Inc. and the 
Hirer.

    

Sta� only / restricted

Supervised

Undesignated

Area designations
Level 1

4. SALE OF ALCOHOL (See our Host Responsibility Policy - Appendix B)

4.1. ON-LICENSE
The Lyric Theatre holds an “events only” on-licence (refer Appendix C) which allows the sale or 
supply of alcohol for consumption on the premises when managed by the Society. We can provide a 
complete beverage service for your event and other (non-listed) beverages can be included if 
requested. 100% of bar sales will be retained by the Society.

4.2.  UNLICENSED EVENTS
Unlicenced events will be considered for private un-ticketed events which are not open to the 
general public. These typically require door security as part of the hire.  Police and the local licencing 
authority will be notified of agreed unlicenced events occurring at the venue. 

5. VENUE ACCESS (For a map of location, see Venue Access Details - Appendix A)

5.1 HAND-OVER
A Theatre representative will provide access to the venue at a pre-arranged time. Any keys issued 
must be returned or left in on-site combination lockbox at the end of the hire. The Hirer will be liable 
for any costs arising from lost or unreturned keys.

5.2 INCIDENT REPORTING
The Theatre representative must be informed immediately of any incidents that arise in conjunction 
with your event/hire, these must be recorded and logged as part of the daily Venue Log process.

5.3 RESPONSIBLE HOSTING
All members of the Hirer group and any individuals with it, must take all reasonable care in using the 
premises with the named Hirer responsible for the conduct of all who enter the premises for the 
duration of the booking. Access to some areas including the costume department, projector room, 
bar/kitchen and supply store may be limited and areas locked during your hire. Should the Hirer 
require access to these areas this must be discussed and terms agreed upon prior to hire.

5.4 VENUE LOG 
The Theatre Venue Log must be completed using the on-site device at the end of each day to 
include all applicable information regarding persons on site in conjunction with your hire. Your Theatre 
representative will provide instructions on it’s use (refer to Appendix A for location of device).

5.5 CAR PARK
The car park at south of venue is privately owned by others and permission must be sought prior to 
use. Please discuss with your Theatre representative should you wish to use this area.

6. TECHNICAL REQUIREMENTS (LIGHTING & SOUND ETC)
The venue is equipped with house lighting and modular stage lighting but no audio equipment. 
Special equipment such as extra lighting or sound equipment, stage effects or other presentation 
equipment must be supplied by the Hirer.  At the end of the hire period, if Hirer has used any extra 
equipment – either their own, or external hire equipment – the Hirer must remove these items. The 
Society accepts no responsibility for items left behind in the venue by Hirer.  Use of the theatre stage 
lighting equipment may incur additional costs and must be set up by one of our trained techicians 
prior to hire date.

7. CLEANING  (Venue Access Details - Appendix A for cleaning supplies)
It is solely the Hirer’s responsibility to maintain and return all areas used for hire including toilets, 
dressing rooms, kitchen, mezzanine lounge, foyer and main hall space to a clean and tidy condition. 
This includes returning all seating, tables and furniture to original positions. All food must be removed 
from the premises at the end of each day throughout the hire period. Cleaning equipment & 
products are available and are stored in cupboard under stairwell in main foyer. Charges will apply if 
additional cleaning is required after an event.
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Terms & Conditions of Theatre Hire
The Lyric Theatre is a community space operated and maintained by volunteers. It is therefore 
expected that you, as hirer, care for it, keep it clean, and leave it as you find it.

The Lyric Theatre, Granity, Inc. society owns and manages the premises at 92 Torea Street, Granity, 
known as The Lyric Theatre. The Society and the Hirer agree that the Hirer will utilise The Lyric 
Theatre venue subject to this Agreement.

1. HIRE CHARGES (For current pricing, see Fees & Charges - Appendix E)

1.1 DEPOSITS
A deposit of 50% of the venue hire charge is required for all bookings. This must be paid in advance 
before any booking can be confirmed. Any date, or dates booked will remain available for hire to 
others until the deposit has been paid. 

1.2 PAYMENT
The deposit is payable at the time of booking confirmation, and with the lodgement of the 
completed contract. The balance of hire charges is required no later than one week after the date of 
the event. If deposit is not paid by the due date, the Society reserves the right to cancel your 
booking.  Payment can be direct credited to the Society’s NBS a/c 03-1354-0641061-00 and a 
receipt will be issued. 

1.3 CHARGEABLE HOURS
Theatre day/night and hourly rates apply from 8am - 12 midnight. If the venue is unusable by other 
hirers due to the storage or setup of the venue space being outside agreed times/dates, the Hirer will 
be charged on an hourly basis from 8am - 12 midnight until the situation is rectified. The Society 
accepts no responsibility for anything left in the venue.

2. CANCELLATION CHARGES
2.1. ADVANCE NOTICE OF CANCELLATION
Where a booking is cancelled up to two weeks prior to the event, half of the deposit will be refunded 
within 10 working days.

2.2. LATE NOTICE OF CANCELLATION
Where a booking is cancelled within 7 days of the event, no refund of any part of the deposit shall be 
given. 

3. TICKET SALES 
The Lyric Theatre is able to facilitate online and door ticket sales for your event through our existing 
provider. There may be a fee for this service, please discuss with your theatre representative.
For profit share agreements, access to your ticketing information will be required. Reporting of sales, 
transfers, fees and attendance will be provided at the conclusion of your event with payment of 
ticketing share either in cash or by bank transfer on the first business day following event.

8. RUBBISH
Any rubbish and recycling must be removed from the premises by the Hirer at the conclusion of 
venue hire. Additional charges may apply for disposal of rubbish/recycling/food waste left on-site.

9. NOISE
Amplifiers and loudspeakers must be kept to a reasonable level and must not be used later than 
midnight on Friday and Saturday nights, and after 10pm on other nights. Hirer will be liable for any 
charges resulting from noise control call-outs during the venue hire.

11. DAMAGE OR LOSS OF THEATRE EQUIPMENT
11.1 DAMAGE
The Hirer is responsible for any loss, breakage or damage to facilities in the venue and its surrounds, 
including furniture, fittings, costumes, decor and all technical equipment during the period of hire 
including misuse of fire extinguishers or a call out by the Fire Brigade in the absence of a fire. 

11.2 REPLACEMENT
The Hirer will be charged for any replacement or repair costs incurred by the Society in replacing or 
returning property to the same condition it was prior to the hire period. 

11.3 LOSS
All property, including (but not limited to) musical instruments, electronic equipment, costumes, 
props brought into the venue by the Hirer, or belonging to the Hirer, is not the  respon sibility of the 
Society. Hirers must carry their own insurance for any loss or damage to any person or property 
associated with them, or for any costs incurred by them.

12. NO SMOKING
Smoking and vaping is prohibited inside the venue, and there are signs to this effect throughout the 
building. The Hirer is responsible for enforcing this provision; however, Theatre representatives 
reserve the right to remove from the premises anyone observed breaking this rule. 

NOTE: If ‘Smoke’ SFX is required as part of the event or activities are likely to produce smoke then 
the venue must be notified in advance to ensure that the necessary steps are taken to meet fire 
safety standards.

13. CATERING
Please discuss food and beverage requirements with the Theatre representative at the time of 
booking as local providers may be able to fulfil your requirements. Hirers are not permitted use of the 
kitchen facilities without express prior consent. Please respect the high standards of the kitchen and 
complete Food Safety Plan if permission has been granted.

14. SUPERVISION OF CHILDREN IN THE THEATRE
All children are the responsibility of their parents or caregivers. The Society accept no responsibility 
where a child is left unattended. NOTE: Ground level areas are designated unsupervised with the 
exception of backstage, kitchen and staff only areas. Stairwell and mezzanine areas are supervised - 
children may not access these areas without a supervising parent or legal guardian (See Appendix D 
- Licensed Area Designations for details of where children must be supervised during events).

15. SECURITY 
If it is a condition of hire that Security staff are present at an event, the Hirer must present the 
names and contact numbers for the personnel they wish to use. These names may be checked with 
the Police.

16. FIRE SAFETY
The Lyric Theatre has an existing Evacuation Scheme and will make the Hirer aware of the locations of 
all exit doors, first aid kits and fire extinguishers. It is the responsibility of the Hirer to listen to this 
information and acknowledge understanding or ask any questions.  It is important that the Hirer keep 
the exit doors clear at all times; the central aisle and a clear aisle from the centre of the auditorium 
to the fire exits must be maintained in all seating layouts.

17. RIGHT OF REFUSAL
The Lyric Theatre reserves the right, with consultation, to decline any booking, or to refuse entry to 
the Theatre by any person or group. Under no circumstances may a hirer sub-let any part of the 
venue.

18. BREACH OF CONDITIONS
Any breach of these conditions may result in:

 a) Closure of the event;

 b) Refusal to accept future bookings; and/or

 c) Theatre retaining the deposit held.

19. INSURANCE & LIABILITY
The Hirer is responsible for all insurance in relation to the hire of the venue. The Lyric Theatre, Granity, 
Inc. holds cover for the building but accepts no other responsibility than the standard legal liability 
for goods and services provided by them.  The Lyric Theatre, Granity, Inc. are not liable for any debts, 
fines or legal infringements incurred by the Hirer.  The Society takes no responsibility for the Hirer 
failing to secure any performance rights and releases relating to theatrical, dramatic or musical work.

20. ALTERATIONS TO THIS CONTRACT
There are to be no alterations to this contract without consultation and agreement between both 
parties.

21. REPRESENTATIVE
The Hirer must appoint a responsible person as a key contact for the purpose of the Hirer’s dealings 
with The Lyric Theatre.

22. TENANCY
This hire agreement shall not create a tenancy between the The Lyric Theatre, Granity, Inc. and the 
Hirer.

    

FEES & CHARGES

HIRE TYPES:

Purpose of venue use Hourly rate Minimum charge
Maximum charge per day 
(not including kitchen or 
equipment)

Community
(non-profit) 1 $10 $30 $120

Private hire 2 $25 $100 $300

Ticketed event 3 25% of admission fees - alternative arangement at discretion of 
event manager

EQUIPMENT:
Lighting equipment 4 $50 per day
Projector equipment $20 per day
Mini PA and Mic set (pair, bluetooth / AV) $20 per day

Costume hire (booking required, at discretion of Costume Dept. 
Manager)

$15 pp ($10 pp in 
conjunction with 
venue hire)

LOCATION:

South car park (privately owned) By arrangement - 
use limits apply

Kitchen/Bar 5 $50 per day

MISC:
Marketing By arrangement
Poster printing & display (Gentle Annie - Carters Beach) $50
Call-outs $20
Key replacement $25
Cleaning services $40 (minimum)

4. SALE OF ALCOHOL (See our Host Responsibility Policy - Appendix B)

4.1. ON-LICENSE
The Lyric Theatre holds an “events only” on-licence (refer Appendix C) which allows the sale or 
supply of alcohol for consumption on the premises when managed by the Society. We can provide a 
complete beverage service for your event and other (non-listed) beverages can be included if 
requested. 100% of bar sales will be retained by the Society.

4.2.  UNLICENSED EVENTS
Unlicenced events will be considered for private un-ticketed events which are not open to the 
general public. These typically require door security as part of the hire.  Police and the local licencing 
authority will be notified of agreed unlicenced events occurring at the venue. 

5. VENUE ACCESS (For a map of location, see Venue Access Details - Appendix A)

5.1 HAND-OVER
A Theatre representative will provide access to the venue at a pre-arranged time. Any keys issued 
must be returned or left in on-site combination lockbox at the end of the hire. The Hirer will be liable 
for any costs arising from lost or unreturned keys.

5.2 INCIDENT REPORTING
The Theatre representative must be informed immediately of any incidents that arise in conjunction 
with your event/hire, these must be recorded and logged as part of the daily Venue Log process.

5.3 RESPONSIBLE HOSTING
All members of the Hirer group and any individuals with it, must take all reasonable care in using the 
premises with the named Hirer responsible for the conduct of all who enter the premises for the 
duration of the booking. Access to some areas including the costume department, projector room, 
bar/kitchen and supply store may be limited and areas locked during your hire. Should the Hirer 
require access to these areas this must be discussed and terms agreed upon prior to hire.

5.4 VENUE LOG 
The Theatre Venue Log must be completed using the on-site device at the end of each day to 
include all applicable information regarding persons on site in conjunction with your hire. Your Theatre 
representative will provide instructions on it’s use (refer to Appendix A for location of device).

5.5 CAR PARK
The car park at south of venue is privately owned by others and permission must be sought prior to 
use. Please discuss with your Theatre representative should you wish to use this area.

6. TECHNICAL REQUIREMENTS (LIGHTING & SOUND ETC)
The venue is equipped with house lighting and modular stage lighting but no audio equipment. 
Special equipment such as extra lighting or sound equipment, stage effects or other presentation 
equipment must be supplied by the Hirer.  At the end of the hire period, if Hirer has used any extra 
equipment – either their own, or external hire equipment – the Hirer must remove these items. The 
Society accepts no responsibility for items left behind in the venue by Hirer.  Use of the theatre stage 
lighting equipment may incur additional costs and must be set up by one of our trained techicians 
prior to hire date.

7. CLEANING  (Venue Access Details - Appendix A for cleaning supplies)
It is solely the Hirer’s responsibility to maintain and return all areas used for hire including toilets, 
dressing rooms, kitchen, mezzanine lounge, foyer and main hall space to a clean and tidy condition. 
This includes returning all seating, tables and furniture to original positions. All food must be removed 
from the premises at the end of each day throughout the hire period. Cleaning equipment & 
products are available and are stored in cupboard under stairwell in main foyer. Charges will apply if 
additional cleaning is required after an event.
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1 Community (non-profit) - where hire of venue enables community/public to access 
information/resources, activities, entertainment.
2 Private hire - where hire of venue is for exclusive use by a club, organisation, or private party, with 
access limited to invitees, members or specific groups.
3 Ticketed event - Alternative arrangements offered solely at the discretion of the Event Manager 
with terms agreed by The Lyric Theatre Committee.
4 Lighting - The theatre is equipped with 8 LED lights with portable stands in the main stage area. 
Training and assisted set-up can be provided.
5 Kitchen/Bar - This area is licensed and must be cleaned at the end of every shift in accordance 
with our Food Control Plan. 



VENUE HIRE AGREEMENT
The details of your booking are set out below. Please check that these are correct, then:
Fill in any details not already supplied on this form.
Sign and date after reading and agreeing to the conditions of hire; and
Return the form with your payment. Payments can be made to the following NBS (Westport) account using your name as reference:

The Lyric Theatre, Granity, Inc  |   03-1354-0641061-00
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EVENT: DATE/S: START TIME: FINISH TIME:

Pack in start time Pack out time

HIRER - MAIN CONTACT:
Name

Address

Email
Phone

EVENT DESCRIPTION

PURPOSE OF HIRE (circle one)
Community (non-profit) Private (exclusive) hire

$10 PER HOUR $25 PER HOUR

HIRE CHARGES:
Venue hire $
Kitchen/Bar area $50 per day$
Stage lighting equipment $50 per day$
Projector $20 per day$
Mini PA & Mic set $20 per day$
Marketing costs $
Costume hire (conditions apply) $10 pp $
TOTAL $

CONDITIONS OF HIRE:

I have read and understand the Conditions of Hire, and agree to abide by them.

Signed by Hirer
Date: Name:

Signed by TLTG
Date: Name:

the lyric theatre, granity, inc

92 torea street, GRANITY
t h e l y r i c . n z


